il_l 'Lr-ﬁ-l';

[Npnka3s MuHcTposa Poccum ot 30.04.2025 N
266/np
"O6 yTBEp)KAeHMM TpeboBaHUM K OPOPMIEHNIO
npoTokona obuero cobpaHmnst CO6CTBEHHNKOB
NMOMELLIEHNN B MHOIOKBAapTUPHOM AoMe 1 [Mopsaaka
HanpaBAeHUs NOAJIMHHUKOB PELLEHNN U
npoTokona obuero cobpaHmnst CO6CTBEHHNKOB
NOMELLEHNN B MHOIOKBAapTUPHOM [JOME B
YNOSTHOMOYEHHbIN UCNONHUTESbHbIA OpraH
cybbekTa Poccumckon degepaumy,
OCYLLECTBMAOWMNA roCyAapCTBEHHbIN XXUNLLHBIN
Han3op”
(3aperncrtpupoBaHo B MuHtocTe Poccnm
30.05.2025 N 82451)

[okyMeHT npepoctasneH KoHcynbtaHTINOC

www.consultant.ru


https://www.consultant.ru/
https://www.consultant.ru/
https://www.consultant.ru/

Mpuka3 MuHcTpos Poccum ot 30.04.2025 N 266/np JlOKyMeHT NpeaocTasneH KoHcynbTaHTIInioc
"O6 yTBEpxaeHun TpeboBaHwii k 0popMIEHUIO NPOTOKOsa obLLero

cobpaHusa cobCTBEH...

3apeructpupoBano B Muntocte Poccuu 30 mas 2025 r. N 82451

MWUHUCTEPCTBO CTPOUTEINIbCTBA U XUNMULLHO-KOMMYHAIBbHOIO
XO3ANCTBA POCCUNCKOUN OEOEPALINUN

NMPUKA3
ot 30 anpensa 2025 r. N 266/np

OB YTBEPXXOAEHWU TPEEOBAHUN
K O®OPMJIEHUIO NMPOTOKOIJIA OBLUEIO COBPAHUA COBCTBEHHUKOB
NMOMELLEHWUA B MHOTOKBAPTUPHOM JOME U NOPAOKA HAMPABNEHUA
NOAJIMHHUKOB PELLEHUA N NPOTOKONA OBLLEMO COEPAHUA
COBCTBEHHMKOB NOMELLEHWA B MHOITOKBAPTUPHOM AJOME
B YNOJIHOMOYEHHbIA UCMNOJNTHUTENbHbIA OPITAH CYBBEKTA
POCCUUCKON ®EOEPALIMN, OCYLLECTBNAIOLLUNA
rOCYOAPCTBEHHbIN XUIULLHbIA HAOQ3OP

B coorBerctBum ¢ uwactsmu 1, 1.1 crarem 46 Kunumuoro koxekca Poccuiickoit deneparuu,
nyHkroM 1 Ilonoxxenuss o MuUHUCTEPCTBE CTPOUTENBCTBA M KWIMIIHO-KOMMYHAJIBHOIO XO0351CTBa
Pocculickoit @enepannn, yrBepKIeHHOr0 nocranosieHneM IIpasurenscrBa Poccuiickonn ®denepanun ot
18 Hos106pst 2013 1. N 1038, nmpuka3piBaro:

1. YTBepauTh:

a) TpebGoBanus kK O(OPMIIEHHIO MPOTOKOJAa OOIIEro coOpaHHs COOCTBEHHHKOB IOMEIIEHUH B
MHOTOKBAPTHPHOM JOME COTIaCHO MpriiokeHHIo N | K HacTosmeMy MmpHKasy;

6) [lopsinok HarpaBieHHs MOJIMHHUKOB peIIeHUH 1 MpoToKoJa o01iero coopanus coOCTBEHHUKOB
MIOMEIIEHUH B MHOTOKBAPTUPHOM JIOME B YIOJHOMOYEHHBIN HCHOJHUTENbHBI OpraH cyObekTa
Poccuiickoii @Penepanuu, OCYIIECTBIAIOMIMN TOCYAAPCTBEHHBIM JKWIMIIHBIA HAg30p, COIVIACHO
npuiokeHnto N 2 K HacTOsIIIEMY pUKasy.

2. Ilpu3HaTh yTpaTUBIIUMH CUITY:

a) mpuka3 MHUHHUCTEPCTBA CTPOUTENHCTBA W IKUJIUIIHO-KOMMYHAJIBHOTO X03siicTBa Poccuiickoit
®enepanun ot 28 sHBaps 2019 r. N 44/mp "OO6 yrBepxxaenuu TpeOoBaHu K 0(OPMIEHHIO IPOTOKOJIOB
o0mx cobpaHuil cOOCTBEHHUKOB IMOMEIIEHUN B MHOTOKBapTUPHBIX jJomax u llopsaka HampaBieHus
NO/UIMHHUKOB  PELIeHUMH M  TPOTOKOJIOB OOIIMX COOpaHUM COOCTBEHHHMKOB TIIOMELICHUH B
MHOTOKBAPTUPHBIX JIOMax B YIIOJIHOMOUYEHHBIE OpPraHbl HCIIOHUTEIHLHON BIIaCcTH cyOBekTOB Poccuiickoii
@Qenepanyy,  OCYLIECTBIISIIOIIME  TIOCYAAPCTBEHHBIM  JKWIMINHBIA ~ Hajg3op"  (3aperucTpupoBaH
MunuctepctBoM toctuninu Poccuiickoit @eneparuu 21 pespans 2019 r., peructpanmonusiii N 53863);

6) npuka3 MUHHMCTEpCTBA CTPOUTENBCTBA U SKWIMITHO-KOMMYHaJIBHOTO X03sicTBa Poccuiickoii
Oenepaunu ot 16 centsaops 2022 r. N 752/np "O BHecenun nu3meHeHust B myHKT 5 [lopsaaka nanpasieHus
NO/UIMHHUKOB ~ PELIeHUMH M  TPOTOKOJOB OOIIMX COOpaHUMl COOCTBEHHUKOB TIIOMELICHUH B
MHOTOKBAPTHUPHBIX JIOMax B YIIOJIHOMOUYEHHBIE OpraHbl HCIIOHUTEIBHON BIIacTH cyOBekTOB Poccuiickoii
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denepanny, OCYLIECTBISIIONIME TOCYAAPCTBEHHBIM JKUIMIIHBIA HAaA30p, YTBEPKIECHHOIO IPUKA30M
MuHHuCTEpCTBA CTPOUTENIBCTBA U JKUIMIHO-KOMMYHaJIbHOIO Xxo3siiicTBa Poccuiickoit @enepanuu ot 28
saBaps 2019 r. N 44/mp" (3apeructpupoBan MuHUCTEpCTBOM OCTHIMU Poccuiickoit denepanuum 28
okts0ps 2022 r., peructparoHusiii N 70741).

3. Hacrosmuit mpukas BcTymaer B cuity ¢ 1 cenTsops 2025 r. u netictByet a0 1 ceHTs16pst 2031 T.

Munuctp
M.D.®ANU3YIIINH

[Ipunoxenne N 1

K NpuKa3zy MUHUCTEPCTBA CTPOUTENHCTBA
U KWIMIIHO-KOMMYHAJIBHOTO XO3SCTBA
Poccuiickoit @enepanuu

ot 30 ampenst 2025 . N 266/mp

TPEBOBAHUA
K O®OPMJIEHWIO NPOTOKOJIA OBLEI0 COBPAHUA COBCTBEHHMKOB
NOMELLEHWX B MHOITOKBAPTUPHOM OOME

. O6wme nonoxeHunn

1. B ciiyuyae npoBenenust o01iero coopanus COOCTBEHHUKOB TTOMEIICHUH B MHOTOKBAPTHPHOM JIOME
(manee - oOmiee codpanue) 6€3 UCHOIB30BaHUS TOCYAPCTBEHHON NH(OPMAIIMOHHON CHCTEMBI KUIIUIITHO-
KOMMYHQJIBHOTO XO3siicTBa <1> (manee - cUCTeMa) WJIM PETMOHAIBLHOM HMH(OPMALMOHHONW CHCTEMBI,
UCMOJIb3YyeMON Ul MPOBEJEHUS OOLIero coOpaHUs COOCTBEHHUKOB MOMENIEHHH B MHOTOKBAPTUPHOM
nome B (opMe 3a0YHOTO TOJIOCOBAHUS, MPEyCMOTPEHHON YacThio 14 cratbu 47.1 XKununiHoro xojuexca
Poccuiickoit @enepannu, npoTokoa obuero codpanus opopmisieTcss B MUCbMEHHOM (GopMe B CpOKH,
YCTaHOBJICHHbIE OOIIMM COOpaHUEM, HO HE IO3JHEE YeM uepe3 JAeCATh KaJeHAAPHBIX JHEW C J1aThl
IIPOBE/ICHUS 00ILEero coopaHusl.

<1> ®enepanbHblii 3ak0oH 0T 21 nronsg 2014 r. N 209-03 "O rocyaapcTBeHHON MHPOPMALOHHOM
CUCTEME )KWIHNIIHO-KOMMYHAJIBHOT'O X03scTBa" .

2. B cnyuyae mpoBenaeHHs oOuiero codpaHusi 0e3 HCIONb30BaHMSI CHUCTEMBI MPOTOKOJ OOIIEro
coOpanus oopMIIeTCs ceKpeTapeM 00IIero coopaHusl.

3. IIpoTokoi 0011ero coOpaHus TOHKEH COCPIKATh CIEAYIOIINE CBEICHHS:
a) HANMCHOBAHME;

0) maTa ¥ HOMep MPOTOKOJIA OOIIEro COOpaHus;
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B) MECTO MPOBEACHUS 00IIEero coOpaHus, a TaKXKe JaTa U BpeMs Havajla U OKOHYaHUS TOJIOCOBAHUSA
(IpOOIKUTENBHOCTD TOJIOCOBAHHUS);

I') 3ar0JIOBOK K COJIEPXKATEILHON YacTH MPOTOKOJIa 00IIEro coopaHus;
1) coiepKaTebHas 9acTh MPOTOKOJIA OOIIET0 COOpaHus;

e) undopmanus o Mecte (agpece) XpaHEeHHs] KOIHUHA MPOTOKOJIOB OOMIMX COOpaHMA W perieHUi
COOCTBEHHUKOB TIOMEIICHUI B MHOTOKBAPTUPHOM JIOME IO BOTIPOCAM, ITOCTABIIEHHBIM Ha TOJIOCOBaHUE.

4. B cnydae mpoBeneHus oOuiero codpaHus 0e3 MCIOJIb30BaHMS CHUCTEMbBI IPOTOKOJI OOLIEro
coOpaHMs TOJMMCHIBACTCS JIMLIOM, MPEICEAATENLCTBYIOMUM Ha 00IIEeM COOpaHHH, CEKpeTapeM OOIIero
coOpaHus, a TaKKe JIMLAMH, IPOBOJMBLIMMHU IOJCYET rojocoB. B ciydae, mpeaycMOTpEHHOM ITyHKTOM
21 mnacrosimux TpeOoBanuid, TPOTOKON O0OHmIEr0 COOpaHWs MOMMUCHIBACTCS TaKXKe HHHIAATOPOM
(MHHMIaTOpaMu) MPOBeAEHHOro oduiero coopanus. B cinyuae, npegycmorpenHoM yacteio 1.1 crateu 136
Kunmmuoro kojnekca Poccuiickoit denepanuu, MPOTOKOI OOIIEro COOpaHHS MOANUCHIBACTCS BCEMHU
COOCTBEHHUKAaMHU IOMEUIEHUH B MHOIOKBAPTHPHOM JIOME, IMPOrOJOCOBABIIMMM 32 INPHUHIATHE TaKUX
peuieHui.

B ciyuae nmpoBeaenus oOmiero coOpaHus ¢ UCIOIb30BAHUEM CHCTEMBI IPOTOKOJI OOIIEro coopaHus
oopmisiercss B BHIE AJIEKTPOHHOTO JOKYMEHTa B MamIMHO4YMTaeMoM BHue B (opmare XML c
BO3MOKHOCTBIO IIpeoOpa3oBanust B popmar PDF u noanuceiBaeTcs yCHJICHHON KBaaM(ULIUPOBAHHOMN
AJIEKTPOHHOMN MOJIUCHIO OIlepaTopa CUCTEMBI <2>.

<2> Ilyukr 21 TIlopsaka u crnocoOoB pa3MelieHuss WH(GOpMalliu, BEIEHUS pEeCTpOB B
roCyJJapCTBEHHOH MH(OPMAIIMOHHON CHCTEME KHUITUIIHO-KOMMYHAIBHOTO X035I1CTBA, IOCTYyMNa K CUCTEME
U K nHopManuu, pasMeIIeHHON B Hel, yTBep» AeHHbIN NpukazoM MunkomcBs3u Poccun u Munctpos
Poccun ot 28 nekabps 2015 r. N 589/944/np (3apeructpupoBan Muntoctom Poccun 19 despans 2016 r.,
peructpauroHHblii N 41149).

Il. TpeboBaHuA K 0hoOpMINEHMIO PEKBU3UTOB NPOTOKONA
ob6wero cobpaHus

5. HaumeHoBanue nomxHO cojaepxkaTh cioBa "[Ipotokon oOmiero coOpaHus COOCTBEHHHUKOB
MMOMENICHUH B MHOTOKBapTHPHOM Jjome".

6. B xauecTBe JaThl MPOTOKOJa OOIIEr0 cOOpaHus yKa3bIBaeTCs Jara MOABEICHHUS UTOrOB OOIIEro
coOpaHust (OKOHYAHUS TOJICUETa TOJIOCOB COOCTBEHHUKOB ITOMEIIEHNN B MHOTOKBAPTUPHOM JIOME).

7. B kauecTBe HOMEpa MPOTOKOJA YKa3bIBa€TCS YHUKAIBHBIA WIACHTU()HUKATOP, MOTYYCHHBIH B
CHUCTEME TMPHU CO3JIaHUH COOOIICHHS O MPOBEACHUM 00IIEero coOpaHus, HANPABIEHHOTO COOCTBEHHUKAM
MOMEIIEHUN B MHOTOKBApTUPHOM JIOME€ B COOTBETCTBHH C YacThio 4 craThu 45, yacTsmu 2 U 3 CTaThbu
47.1 Xunmumraoro konekca Poccuiickoit denepanini ¥ COOTBETCTBYIOMIETO TPEOOBAHUSAM YacTH 5 CTaTbH
45, gactu 4 crarbu 47.1 XKumumHoro konekca Poccuiickoit ®Depeparuu (nanee - coOOIIEHHE O
MIPOBEACHUH OOIIET0 COOpaHus).
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8. B kauectBe Mecra mpoBeleHHs OOIIEr0 COOpaHUs YKa3bIBaeTCs aapec, IO KOTOPOMY
MPOBOAMIIOCH O0IIee coOpaHue B OYHOW Qopme, MU aaApec, MO KOTOPOMY OCYIIECTBISIICS cOOp
opOpMJICHHBIX B MHChbMEHHON ¢opme pemeHuit (OroyuieTeHel) COOCTBEHHHKOB ITOMEIICHUN B
MHOTOKBAapTHUPHOM JIOME€ B CITy4ae MPOBEIACHHS OOIIEro coOpaHus B OYHO-3209HON WIIM 3a09HOU hopme
(onpocHbIM TyTeMm). B ciydae mpoBeneHust oOmiero coOpaHus ¢ MCHOJIb30BAHUEM CHCTEMBI B KA4eCTBE
MeCTa MPOBEIEHUsI OO0IIero COOpaHMs YKa3bIBACTCS aJpeCc MHOTOKBAPTUPHOTO JOMa, MO KOTOPOMY
MIPOBOIUIIOCH O0IIIee coOpaHue.

9. MecTo nipoBeieHuUs1 00IIET0 COOpaHus, a TAK)KE JaTa U BpeMs Hadalla U OKOHYAHUS TOJIOCOBAHUS
(TIPOTOJDKUTEIBHOCTh TOJIOCOBAHMS ), YKa3aHHBIC B IIPOTOKOJIE, JODKHBI COOTBETCTBOBATh aJIpecy, AaTe U
BPEMECHHM Hadaja ¥ OKOHYAHHUS TOJIOCOBAHUS (MPOIOJDKUTEIILHOCTh TOJOCOBAHMS), YKa3aHHBIM B
COOOIICHUH O MPOBEIACHUU OOIIET0 COOpaHus.

10. 3arosoBoK K COJEp)KATEIbHOH YacTH NPOTOKOJIA OOIIEro cOOpaHus JOJDKEH COJepXkKarb
nHpopMaluo 00 axpece MHOTOKBApTUPHOTO JIOMa, BUE O0IIero coopanus (rogoBoe, BHEOUYEPEIHOE) U
dopme ero mpoBeneHus: (0YHOE, 3209HOE (OMPOCHBIM IYTEM WM C HCIIOJIb30BAHHEM CHCTEMBI), OYHO-
320YHOE TOJIOCOBAHUE).

11. ConeprkaTenibHas 4acTh MPOTOKOJIA OOMIETO COOpaHMs JODKHA COCTOSITh W3 JIBYX dYacTed -
BBOJIHOU U OCHOBHOIA.

12. BBomHas 4acTh coaepiKaTelbHOW YacTH MPOTOKOJIA OOIIEero COOpaHWs JOJDKHA BKITFOYATH
JaHHbIE:

a) 00 MHUIIMATOPE OOIIETO COOpaHUs:

JUIs  IOPUIMYECKOro JMIA: TOJHOe U (MIM) COKpalleHHoe (IIpU HaJu4uy) HauMEHOBaHUS
OpraHM3aliy, OpraHU3alMOHHO-TpaBoBas (opma, aapec IOPUAWYECKOro JMIa B IMpelenax MecTa
HaXOXKJCHUS IOPUIUUECKOTO JIMIA, TOYTOBBIN ajpec, apec 3MEKTPOHHOM MOYTHI (IpU HATUYUH), HOMEP
KOHTakTHOro TenedoHa, opuUUaNbHBIA callT B UH(GOPMALMOHHO-TEJIEKOMMYHUKAIIMOHHON CEeTH
"NnTepHer" (MpH HAIMYUM), JODKHOCTD M PEKBU3UTHI JOKYMEHTa O Ha3HaueHuWW (M30paHMu) Ha
JOJKHOCTB;

st pusmdeckoro swmna: GaMuiHs, WMs, OTYECTBO (MPU HATUYHMH), PEKBH3UTHI JOKYMEHTA,
YIOCTOBEPSIONIETO JUYHOCTh, aJpPEeC PETHCTpAllUd IO MECTYy JKHUTENIbCTBa (MpeObIBaHMS), HOMED
KOHTaKTHOTO TenedoHa, aipec dIEKTPOHHOM MOYTHI (IPH HATTUYHHN);

JUIsl MHAMBUAYAJIBHOTO MpeANpUHUMATENs: (amMuinsg, HMs, OTYECTBO (NpPU HAJIUYMH), MECTO
xutenbcTBa B Poccuiickoit denepanyy, modToBbIil aapec, ajgpec 3JIeKTPOHHOH MOYTHl (IpU HAIUYHH),
HOMEp KOHTaKTHOTo TesedoHa, caT B MHGOPMAIMOHHO-TEIEKOMMYHHUKAIMOHHON cetn "WHTepHer"
(npu HaNMUYMN);

0) 00 agmuHHCTpaTOpe O0IIero coOpaHus (JIaHHBIE BKIIFOYAIOTCS B CIy4ae MPOBEICHHUS OOIIETO
cOOpaHUsI ¢ UCTIONB30BAHUEM CHCTEMBI):

JUIsL  IOPUIWYECKOro JIMLA: TMOJHOe U (WIM) COKpAallleHHOEe HaWMEHOBaHUS OpraHHU3aliH,
OpraHU3alMOHHO-TIpaBoBast (opMma, ajapec HIOPUAMYECKOro JIMIa B Ipejesiax MecTa HaxOXKICHHs
IOPUANYECKOro JINIA, TOYTOBBIN aJipec, aipec AIEKTPOHHOU MOYTHI (IIPU HAIUYUH), HOMEP KOHTaKTHOTO
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tenedoHa, OQUIHMAIBHBIN CaliT B MH(POPMAIMOHHO-TEICKOMMYHUKAIMOHHON cetu "HMHTepHer" (mpm
HaJIM4YUN), JTOJDKHOCTh U PEKBU3UTHI JOKYMEHTA O Ha3Ha4YeHUH (M30paHNN) Ha JOJIKHOCTB;

st pusmdeckoro smna: GaMuiMs, WMs, OTYECTBO (MPU HAIUYHMM), PEKBH3UTHl JOKYMEHTA,
YIOCTOBEPSIONIETO JUYHOCTh, aJpPEeC PErHCTpallud IO MECTYy JKHUTEJIbCTBa (MpeObIBaHMS), HOMED
KOHTaKTHOTO TeJedoHa, aipec 3JIEKTPOHHOM MOYTHI (IIPH HATTUYHHN);

B) O IIMIE, MPEACEaaTeNIbCTBYIONIEM Ha O0IIeM COOpaHHH, CEKpeTrape OOIero coOpaHus, JIUIEe
(inmax), TpoBOAWBIIErO  (IMMPOBOJMBIIMX) TOJCYET TOJOCOB COOCTBEHHHKOB IIOMEIICHUH B
MHOTOKBAPTHPHOM  JIOME€ YKa3bIBalOTCS: (aMuius, uMs, OTY4EeCTBO (IpM HAJIUYMHU), HOMEp
MPHUHAJIEKAIIETO eMy Ha TpaBe COOCTBEHHOCTH IMOMEIICHHS B MHOTOKBAPTHPHOM JoMe (IIPY HAIUYHH),
HOMEp M Jara TOCYJapCTBEHHOH pErucTpaluud MpaBa COOCTBEHHOCTH Ha IIOMEIICHHE B
MHOTOKBApTHPHOM JIOME (32 MCKIIOYCHHEM Cllydasi, KOrja BONpoc 00 W30paHWM YKa3aHHBIX JIUI]
BKJIIOYEH B TOBECTKY JHS 00Imero coOpaHus) (HaHHBIC BKJIIOYAIOTCS B CIIydae IMPOBEACHUS OOIIEro
coOpaHus 0e3 UCIIOIb30BaHUS CHCTEMBI);

r) o0 oOmel IUIOMAnM KWJIBIX W HEXKHWIBIX TIOMEUICHHH COOCTBCHHHKOB IIOMEIICHHUN B
MHOTOKBapTUPHOM JIOME;

Il) O InIomaau >XWJIbIX H HCKHIIBIX HOMGHIGHI/Iﬁ B MHOI'OKBApTHUPHOM JOMC COOCTBEHHUKOB
HOMGH.[CHI/II‘/'I B TaKOM JJOME, IPUHSABIIUX YIaCTHUEC B I'OJIOCOBAHUU HA O6IJ_[CM CO6paHI/II/I;

€) 0 MPaBOMOYHOCTH (HAJIMYMH KBOpyMa) O0IIero coopaHust Wix 00 OTCYTCTBHH KBOPYMa;

)K) 00 O6H.[CM KOJIMYECTBE COOCTBEHHHKOB HOMGH_IGHI/II‘/'I B MHOI'OKBAPTUPHOM JOME, BJIAACHOIIHNX
JKHUJIBIMH U HEXXUJIBIMHA TIOMCIICHUSAMU B MHOT'OKBAPTUPHOM JIOMC;

3) 0 KOJIMYECTBEC JINIL, IPUHABIINX Yy9daCTHUC B I'OJIOCOBAHHUU HaA O6H.I€M CO6paHI/II/I;

M) O KOJIMYECTBE TOJOCOB COOCTBEHHHKOB IMOMENIEHHH B MHOTOKBApTUPHOM JIOME, MPUHSBIINX
yuyacTHe B IOJIOCOBaHUM Ha 0011eM coOpaHuuy;

K) O ITOBECTKE JHsI 00111ero coOpaHusl.

13. TekcT OCHOBHOHM 4YacTH COJEpP)KATENbHON YacTH MPOTOKOJAa OOIIEro coOpaHHs COCTOUT H3
OTACJIBHBIX Pa3aciioB, Ka)KI[BIfI U3 KOTOPBIX COACPKUT OTI[GJ'II)HBIﬁ BOIIPOC TIOBECTKU JHSA AAaHHOI'O
coopanus. I[Ipu »ToM B TOBecTKe HOHA OOIIET0 cOOpaHUs YKa3bIBa€TCS BOMPOC, MOCTAaBICHHBIN
(YKa3pIBaroTCS BOIIPOCHI, IOCTABIIEHHBIE) HAa TOJIOCOBAHNE B COOTBETCTBUHU C COOOIIEHHEM O TIPOBEICHUH
obmiero coOpanus. Eciu BOMpPOCOB HECKONBKO, OHHM HYMEPYIOTCA U pAacIloyiaraloTcs B TOPSIKe
00CyXICHHUS.

14. ®opMynHpOBKH BOMPOCOB TMOBECTKHM MAHS OOIIEro coOpaHus JODKHBI OTpakaTh CYTh
o0CyXTaeMbIX Ha O0OmEeM COOpaHHM BONPOCOB M HCKIIOYaTh BO3MOXHOCTh HX HEOJHO3HAYHOTO
TonkoBaHus. He JomyckaeTcs BKIIOYEHHE B TIOBECTKY JHS 0OmEero coOpaHus BOMPOCOB C
dbopmynupoBkamu "Paznoe", "Jlpyrue BompocH" WJIM WHBIMH AHAJOTHYHBIMH TI0 CMBICJIOBOMY
coliepkaHuio  (OPMYyJIUPOBKAaMHU, a Takke OObeAMHEHHEe B OAHOW (OPMYIHUPOBKE pa3HBIX IO
CMBICIIOBOMY COJIEp’KaHHIO BOMPOCOB. B ciyyae ecnu Bompoc moBecTkH AHs oO1Iero coOpaHus Kacaercs
paccMOTpeHHs OOIIMM cOOpaHuEeM KaKoro-THO0 JOKYMEHTa M MPUHATHS PEIIeHUs OTHOCUTENIBHO HETO,
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(bopMyIMpOBKa TAKOI'O BONPOCA AOJKHA COAEPIKATh MIOJHOE Ha3BaHUE U PEKBU3UTHI JAHHOTO IOKYMEHTA
(32 UCKJIFOUEHHUEM PEKBU3UTOB JI0IOBOPA YIPABICHUS MHOIOKBAPTUPHBIM JIOMOM).

15. TekcT Kaxa0W CTPYKTYpPHOM €IMHMIIBI OCHOBHOM YacTH COJIEpKATEIbHOM 4YacTW MPOTOKOJIA
o011ero coopanust JOKEH COCTOSTh U3 CIEAYIONINX YaCTCH:

a) "BOITPOC, ITOCTABJIEHHBIII HA TOJIOCOBAHUE", B koTOpoii yka3biBaeTcsi HOMEp U
(bopMyIHpOBKa BOIIPOCA B COOTBETCTBUH C TOBECTKOM JTHS 0011er0 coOpaHusl.

6) "[TPEJJIOXKEHO" (B cinyuae mpoBeaeHust o0miero coopanus 6e3 MCIOIb30BaHUs CUCTEMBI), B
KOTOPOH YKa3bIBAaeTCsA KPaTKOE COJIepKaHue MPEAIaraéMoro peieHus Mo paccMaTpuBaeMOMy BOIIPOCY, B
OTHOIICHHH KOTOPOTO OyAET MPOBOIUTHCS rojiocoBanue. IIpu 3TOM mpemnaraeMoe pemieHue JOKHO
COOTBETCTBOBATh CYTH OOCYXJaeMOI0 BOIpOca MOBECTKH JIHA 0011ero coOpanusi, a ero (popmyiarpoBka
JIOJDKHA MCKITIOYATh BO3MOXKHOCTh HEOTHO3HAYHOTO TOJIKOBAHHUS ITPEIAraeMOr0 PEICHMS,

B) "PELHMJIN (IIOCTAHOBUJIN)", B KOTOpOW YKa3bIBAIOTCS PEIICHUS, NPUHSATHIC OOLIMM
coOpaHMeM TI0 PAacCMOTPEHHOMY BONPOCY TOBECTKH [JHSA oOmero coOpaHus, BbIpaKEHHbIC
dbopmympoBkamu "3a", "poTuB" mwin "Bo3aepxkaincsa” ¢ ykazaHHeM HOMepa U (P OPMYJIMPOBKH BOIpOca B
COOTBETCTBHHM C TOBECTKOW IHS OOIIEro coOpaHMs, KOJIUYECTBAa TIOJIOCOB, OTAAHHBIX 3a YKa3aHHbIC
BapHaHTbI TOJIOCOBAHMUS.

16. K mpotokoiy oOiiero coOpaHusi MPUIIATAIOTCS CBEICHUS O JIMIAX, NPUHSBIINX YYacTHE B
o01IeM coOpaHuH, KOTOPBIE COJIEPIKAT:

HOMCD IIPUHAAJICIKAIICTO EMY ITOMCIICHUA B MHOTOKBAPTUPHOM HOMCE;

Uil pU3UYECKUX JIMIL: UMS U TepBasg OykBa (aMuiIMM, Ui IOPUAMYECKUX JIUI[ TOJHOE U (WUJIN)
COKpallleHHOe (Tpu HaJM4YMK) HAaUMEHOBAHMS IOPUAWYECKOIo JIMLA WIM HUICHTU(UKAMOHHBIH HOMEp
HaJIOTOIIATEIbIINKA;

KOJIMYCCTBO I'OJIOCOB, KOTOPBIM O6J'I8.,Z[aeT COOCTBEHHUK NIOMCIICHHU B MHOTOKBApPTUPHOM JOMC.

B ciyuae mpoBenenus 001iero coOpaHusi ¢ HCTIOIB30BAaHUEM CHCTEMBI TTPOTOKOJ 00111eT0 coOpaHust
C MpUJIaraeMbIMU K HEMY YKa3aHHBIMU CBEACHUSIMH (POPMHUPYETCS B CUCTEME.

B ciygae npoBenenus o6miero coopanus 6€3 UCIOIb30BaHUS CHCTEMBI IIPOTOKOJ 00IIIET0 COOpaHus
C TpuilaraéMbIMH K HEMY CBEICHHUSMHU, a TaKKe JOKYMEHTHI, YKa3aHHble B MyHKTe 17 HacTOSIIUX
TpeboBanuii, pa3MeIIaloTCs B CUCTEME.

K npoTokomny o6riero coOpanust MOTYT OBITh IPHIIOKEHBI UHBIE TOKYMEHTHI B CIIy4ae yKa3aHUs Ha
HUX B COJIEPKATEIHHOM YaCTH MPOTOKOJIA OOIIET0 COOpaHus.

17. B cnyuae mpoBeneHus oOmiero coopanust 6€3 UCIOIb30BaHUS CUCTEMBI C MPOTOKOJIOM OOIIETro
coOpaHust Takke 0POPMIISIIOTCS] U Pa3MEIIA0TCs B CUCTEME CIIEAYIOIINE JOKYMEHTBI:

a) KOMHUs COOOINEHHUs O MPOBEIECHUU OOIIero COOpaHMsI WU KOMUS Pa3MEIIEHHOTO B CHCTEME
TEKCTa COOOIIEHHS O MTPOBEJACHUH OOIETO COOpaHus;

6) HAOKYMCHTBIL (KOHI/II/I JIOKYMCHTOB), MOATBCPKAAIOIIUC HAIPABJICHUC, BPYYCHUC COO6I_I_ICHI/I${ (o)
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MPOBEACHUHU OOIIEro coOpaHusi COOCTBEHHMKAM ITOMEIICHUH B MHOTOKBAPTUPHOM JIOME JHOO €ro
pa3MelicHre B TIOMEIICHUH JTaHHOTO JI0Ma, ONPEICICHHOM PEIIeHueM OOIIero COOpaHust U TOCTYITHOM
JUTSI BCEX COOCTBEHHUKOB MTOMEIICHUH B JIJAHHOM JIOME JIN0O JOKYMEHT, IIOITBEPKAAIONTUI HaMpaBlIeHNE
COOOIIEHUsI O MPOBEACHUM OOMIETO COOpaHMsl, KOTOPBIA aBTOMAaTHYECKH (DOpMHpYETCS B CHCTEME NP
pPa3MEIIeHUH TaKOTO COOOIICHUS B HEH;

B) CHHUCKHM MPHUCYTCTBYIOIIMX M TPHUIJIAICHHBIX JHI, KOTOPbI€ JOKHBI HAYMHATHCA CO CJIOB
"[IpucyrcTBytontue muna" u "lIpurnamendsie una" ¥ BKIOYATh CICTYIONTYI0 HHOOPMAIUIO:

Ui (PU3UYECKHX JIUL: (HaMHIIIUIO, UMsI, OTYECTBO (TIPH HAJMYUH) JHMIA WINA €ro MpeAcTaBUTeNs (B
cllyyae ydacTHsl IOcCJeIHero B oOIIeM cOoOpaHHM), yKa3bIBa€Mble B COOTBETCTBHUM C JIOKYMEHTOM,
YAOCTOBEPSIOIIMM JINYHOCTh T'PaXKAAHNHA; HAUMEHOBAHUE U PEKBU3UTHI JTOKYMEHTA, yJA0CTOBEPSIOLLErO
MIOJTHOMOYUS IPEJCTaBUTENS MPUIIIALIEHHOr0 JIMla (B cly4yae ero NpUCyTCTBHs Ha oOLieM coOpaHHM),
CBEIEHUS O HAJIMYUM B HEM COOTBETCTBYIOIIMX IIOJIHOMOYHMH; II€Th yYacTHs B OOIIEM COOpaHHUH
IIPUIJIAIIEHHOTO JIMIIA WK €ro MpeAcTaBUTeNs (B ciydyae ydyacTHsl OCJIeAHEro B o01eM coOpaHuu) U ero
ITOATIUCH;

JUIs FOPUIUYECKUX JIMIL TIOJTHOE HAUMEHOBAaHHE M OCHOBHOW T'OCYAApPCTBEHHBIM PErvMCTPalliOHHBINA
HoMmep (manee - OI'PH) ropuanueckoro nuua; gamMunus, uMs, OTYECTBO (IIPU HAJTMYMU) MPEICTABUTEIS
IIPUIJIAIIEHHOTO JIUIA, CBEJEHHUSA O HAIWYMHU B HEM COOTBETCTBYIOIIMX HMOJHOMOYMI; HAMMEHOBAHUE U
PEKBU3UTHI JIOKYMEHTA, YJOCTOBEPSIOIIET0 MOJHOMOYMS IPEACTABUTENS MPUIJIAIIEHHOrO JIHIA; LElb
y4yacTHs HPUIJIAIIEHHOTO JINLA B 001eM COOPaHUU U MOJIUCH €r0 MpeACTaBUTENS;

I) JOKYMEHTbl (KONHMM JIOKYMEHTOB, IMpU MPEAOCTaBICHUM OpPUTHHAJA), YJIOCTOBEPSIOIINE
IIOJTHOMOYUS TpeJICTaBUTeNel COOCTBEHHMKOB IOMEIEHUH B MHOTOKBAapTUPHOM JOME, NPUHABIIMX
ydactue B 00I1eM coOpaHuu, U MPUTIAlIEHHBIX JIULL;

) JTOKyMEHTBHI, pPAacCMOTpPEHHBbIE OOIIMM CcOOpaHHeM B COOTBETCTBHH C IOBECTKON OOIIEero
coOpanus;

€) MUCbMEHHbIE pelieHus (OroieTeHn) cOOCTBEHHUKOB MOMEIIEHUH U (MJIM) UX MpeAcTaBUTENeH,
MPUHSBIIMX yYacTHE B MPOBEACHHOM OOIIEM COOpaHWH, COJEpIKAIlMe CBEICHUS O TAKUX JIUIAX: JUIs
IOPUANYECKHX JIUII YKa3bIBalOTCs moiHoe HanMeHoBaHue 1 OI'PH ropuanueckoro numna; mist uandeckux
JUI] YKa3bIBAIOTCS (aMWIHS, WMs, OTYeCTBO (IIPH HAJIMYWHA) B COOTBETCTBHUU C JIOKYMECHTOM,
YIOCTOBEPSIONIUM JIMYHOCTh TpPaKAaHWHA; CTPAXOBOW HOMEpP HWHIMBUAYAIbHOTO JIMIIEBOTO CYETa,
COJZIEp KALINIICS B CTPAaXOBOM CBHJICTEIECTBE 0053aTEIHHOTO NMEHCHOHHOTO CTPaxoBaHHs <3>; HOMeEp
MpPUHAJIJISKAIIEr0 eMy Ha MpaBe COOCTBEHHOCTH MOMEIICHHUS B MHOTOKBAPTUPHOM JIOM€ (TIPU HATUYUH),
HOMEp H® Jara TOCYJapCTBEHHOH pEeTHCTpalMk TIpaBa COOCTBEHHOCTH Ha TIOMEIICHUE B
MHOTOKBAPTHUPHOM JOME, JOJs B MpaBe COOCTBEHHOCTH Ha MOMEIIEHHE U €ero ooOmias IJIomaib,
HAaUMEHOBAHHE W PEKBH3UTHI JOKYMEHTA, yIOCTOBEPSIONICTO TTOJTHOMOYHSI TIPEJICTABUTEIST COOCTBEHHHUKA
MOMEIIIEHUSI B MHOTOKBapTUPHOM JIOME, MOAMKUCH COOCTBEHHUKA TTOMEIICHUSI B MHOTOKBAPTUPHOM JTIOME
WIM €ro TMPEJICTaBUTEINS, JaTy WX 3alOJIHCHUS, a TaKKe CBEJACHHS O BOJICU3BSABICHUH COOCTBCHHHKOB
MOMEIIEHU B MHOTOKBAPTUPHOM JIOME WJIM UX MPEACTABUTEICH.

<3> Yacts 10 crateu 47.1 XKunumnoro kojekca Poccuiickoit denepanun.
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18. B cinyuae mpoBeaeHus obiero coopanust 0e3 UCHOoIb30BAHUS CUCTEMBI, €CIIHM MOPSAKOM ITpHeMa
oQOpMIICHHBIX B THCHBMEHHOW QopMme pemieHuid (OrJJIETeHEW) COOCTBCHHHKOB IIOMEIICHUNH B
MHOT'OKBapTHPHOM JIOME II0 BOIIPOCaM, MIOCTABJIEHHBIM Ha FOJIOCOBAHUE, IIPEAYCMOTPEH IPUEM pELICHUI
(CronneTeneit), MOMMUCAHHBIX KBAIM(UIIMPOBAHHON 3JIEKTPOHHOW MOJMHMCHI0 <4>, ¢ MPOTOKOJIOM
ob1iero coopanust Takxke opOpMIIIOTCS 3aBEPEHHBIE aIMUHUCTPATOPOM COOpaHUs KOIIMM HAIPaBIEHHBIX
B DJICKTPOHHOM BH/JIE pelieHuii (OrojuteTeHeil) COOCTBEHHUKOB MOMEIICHUN U (W) UX MPEICTABUTENICH,
IPUHABIIMX Yy4yacTHE B IPOBEIEHHOM OOIIeM COOpaHMH, COJAEp)KAIIME CBEAECHUS O TaKUX JIMIaXx,
yKa3zaHHbIe B moanyHkTe "e" myHkra 17 nactosmux TpeGoBaHuil, Mpu TOM Takue pemeHus (OruIeTeH )
pa3sMelarTCs B CUCTEME.

<4> Yactp 1 crateu 17.1 @enepanbHoro 3akoHa ot 6 ampenst 2011 r. N 63-D3 "O6 s1eKTpoHHOM
noamucu”.

19. Bce mpuioxeHHs K MPOTOKOIY OOIIEero coOpaHusi NOJDKHBI ObITh MpoHyMepoBaHbl. Homep
NPUIOKEHHS, a TaKXKe YKa3aHHe Ha TO, YTO JOKYMEHT SIBJISCTCS NPHJIOKECHUEM K MPOTOKOIY OOILIEero
coOpaHus, YKa3bIBAaIOTCS HA MEPBOM JIMCTE TaKOTO JOKYMeHTa. [IpHioeHus SBISIOTCS HEOThEMIIEMOM
YacThIO IPOTOKOJIA OOIEro COOpaHHs.

B cinyuae npoBeneHus obmiero cobpanHusi 0€3 HCIIOJIB30BAHMUSI CHUCTEMbI CTPaHUIbI MPOTOKOJIA
o01iero coOpaHusi U KaKAOTO MPHIOKEHHUS K HEMY U MHBIX JOKYMEHTOB, O(DOPMIISIEMBIX COBMECTHO C
MIPOTOKOJIOM OOIIEr0 COOpaHWs, ITOJKHBI OBITh MPOHYMEPOBAaHBI M CINUTHI CEKpeTapeM OOIIero
coOpaHwusi, MOCIEIHSS CTPAHKIIA TPOTOKOJIA JIOJDKHA OBITh MOANKCAHA JIMIIOM, MPEICEAATEILCTBYOIIM
Ha 00111eM COOpaHuu.

20. B cnydae nmpoBenieHus oO1iero coopanusi 6e3 HCHOJIb30BAHUS CHCTEMBl PEKBU3UTHI MOIMHCH
MIPOTOKOJIa OOIIero coOpaHus BKIIOYAIOT B ce0sf cBeAeHUS O (aMuIMud M HMHMLIMAJIAX JIMIa,
MIPOCTABUBIIETO MOAMHUCH, MOJIKICH U 1aTy €€ MPOCTaBICHHS.

21. B cimydae mpoBeneHHsT 001Iero coopanusi 6€3 MCIOIb30BaHUS CUCTEMBI BOMPOC 00 M30paHuMU
JMIA, TpeAceaTelbCTBYIONIEr0 Ha o0meM coOpaHuM, a Takke Juna (JIMil), OCYLIECTBISIOIIEro
(OCYIIECTBIISIFOIINX ) TIOJICUET TOJIOCOB, BKIIFOUEH B MIOBECTKY JHS 00IIero coOpaHus, ¥ MPUHSTO peIIeHUe
00 OTKJIOHEHMHM NpPEJIOKEHHBIX KaHIUJIATyp, MPOTOKOJ OOIIEro coOpaHHs —IOAMUCHIBACTCS
MHULMATOPOM (MHUIIMATOPAMHU) IPOBEAEHHOI0 O0LIEro coOpaHusl.

22. Ilpu npoBeneHuun od1ero coopanus 06e3 UCIONb30BaHKS CHCTEMBI B ClIy4ae, MPelyCMOTPEHHOM
gacThio 1.1 crateu 136 XKunumraoro xonekca Poccutickoit deaepanun, mpoTOKON o0Iero coopanusi, Ha
KOTOPOM TIPUHSTHI PEIICHUS O CO3JIaHUU TOBAPUINECTBA COOCTBEHHUKOB KWJIbsl U 00 YTBEPKIECHUH €T0
yCTaBa, TMOJIMKMCHIBACTCS BCEMH COOCTBEHHHKAMHM TIOMCIICHHWH B  MHOTOKBAPTHPHOM  JIOME,
MPOTOJIOCOBABIIMMH 32 TMPUHATHE TaKUX pEIIEHUH, TP OSTOM PEKBU3UTHl TOJMUCEH TuIIa,
MIPEACEeNaTeNbCTBYIONMIETO Ha OOIIEM COOpaHWH, CeKpeTaps o0Imero coOpaHus, a Takxke Juna (JIui),
MIPOBOMBIIETO TOJCYET TOJIOCOB JIMOO TOMMUCH WHUIMATOpa (MHHUIIMATOPOB) MPOBEIESHHOTO OOIIETO
coOpaHus B cirydae, IpeayCMOTPEHHOM TyHKTOM 21 Hactosmux TpeGoBaHUid, TOJKHBI BKIIFOYATh B ce0s
CBEICHHUS, TIPEeyCMOTpeHHbIE TYHKTOM 20 Hactosumx TpeOoBaHMiA, a TaKkKe OTMETKY O CTaTyCce TaKhX
mun ("mpencenarenbCTBOBA Ha o0mEeM COOpaHWM COOCTBEHHHWKOB TMOMEIIEHWH B MHOTOKBAPTHPHOM
nome", '"cekperapb 0OIEro coOpaHusi COOCTBEHHHKOB ITOMEIIEHHH B MHOTOKBAPTHPHOM jAoMme",
"MpoBOAMJI TIOJACYET TOJOCOB", "WHHUIIMATOp oOmEero coOpaHusi COOCTBEHHHKOB TIOMEIICHHH B
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MHOTOKBapTUPHOM Jome").

[Tpunoxenue N 2

K Ipuka3zy MHUHHCTEPCTBA CTPOUTEIHCTBA
U SKWJTUIIHO-KOMMYHAJIBHOT'O X03siicTBa
Poccuiickoit enepanuu

ot 30 anpens 2025 r. N 266/mp

NOPAAOK
HAMPABNEHUA NOANIMHHMKOB PELLEHUA U MPOTOKOJIA OBLUEIO
COBPAHUA COECTBEHHMKOB NMOMELLEHWUA B MHOITOKBAPTUPHOM AJOME
B YNOJIHOMOYEHHbIE UCMONHUTEINbHbIE OPIAHbl CYE EKTOB POCCUNCKOWU
®EOQEPALUN, OCYLWECTBNAIOWUE TOCYOAPCTBEHHbIN XUNULLHBIA HAOQ3OP

1. B ciydae npoeneHust o61ero coopanus COOCTBEHHUKOB IIOMEIIEHUI B MHOTOKBAaPTUPHOM JIOME
(manee - obmniee codpanue) 6€3 UCTIOIB30BaAHUS TOCYIAPCTBEHHON MH(POPMAITMOHHON CHCTEMBI KUJIHIITHO-
KOMMYHQJIBHOTO X03siiicTBa <1> (manee - cucrema), WiIM PerMOHAJbHONM HMH(GOPMALMOHHON CHCTEMBI,
UCTIOJB3YEMOW JUIS TPOBEICHUS OOIIETr0 cCOOpaHMsl COOCTBEHHUKOB TOMEIIEHH B MHOTOKBAPTUPHOM
aoMe B (opMe 3a0YHOro TIOJOCOBAaHHUS (Jajiee - peruoHanbHas HWHPOPMALMOHHASA CHCTEMA),
perycMOoTpeHHOM yacTbio 14 cratbu 47.1 XKunumHoro koaekca Poceuiickoit @enepanun ynpasiisitomas
OpraHu3aiys, IpaBJIeHUE TOBApUIIECTBA COOCTBEHHUKOB JKWJIbS, SKUJIMIIHOIO WM SKUJIMILIHO-
CTPOMTENILHOTO KOOIEPAaTHBa, MHOTO CHEUAIM3UPOBAHHOIO MOTPEOUTEIHCKOTO KOOIMEpaThBa 00s3aHbI
HamnpaBUTh MOJJIMHHUKUA PEHIEHUH M MPOTOKOJIOB OOIMX COOpaHUM, MPEACTABICHHBIX UM JIUIIOM,
MHULMUPOBABIIUM oOliee coOpaHue COOCTBEHHHUKOB IIOMEIIEHUH B MHOTOKBapTUPHOM JIOME C
IPUJIOKEHUEM aKTa IMpueMa-nepeaayd, opOpMIECHHOTO B COOTBETCTBUU C IIYHKTOM 5 HACTOSILEro
[lopsinka, B opraH rocyAapCTBEHHOI'O >KMJIMIIHOIO Haja3zopa cyobekta Poccuiickoit ®enepauuu, Ha
TEPPUTOPUU KOTOPOTO HAXOAMUTCS MHOTOKBAPTUPHBIN JIOM, COOCTBEHHUKM IOMEIIEHHH B KOTOPOM
IpoBenu ob1iee coOpaHue.

<1> ®enepanpubiii 3ak0H 0T 21 utonsg 2014 r. N 209-®3 "O rocynapcTBeHHON MHGOPMAITMOHHON
CUCTEME KWIHNIIHO-KOMMYHAJIBHOTO X03sicTBa".

2. B cnywae mnpoBeneHus oOmero cobpaHusi 0e3 HUCHONB30BAaHUS CHUCTEMBI HaIPaBJICHUE
MTOJTMHHUKOB PEIICHUN U TTPOTOKOIa 001Iero cOOpaHus OCYIIECTBIISETCS YIPABISIONICH OpraHu3aIue,
MPaBJICHUEM TOBApPHUIIECTBA COOCTBEHHUKOB JKHIIbs, JKUIUIIHOTO WIW SKUIUIIHO-CTPOUTEIHLHOTO
KOOMepaThBa, HHOTO CHEIUATU3UPOBAHHOTO TMOTPEOUTENHCKOTO KOOIMEpaTUBa B TEUCHHE TISATH
KaJICHIApHBIX JHEW €O JHS TMOJY4YeHHUs YIPaBIAOIIEH OpraHu3alueld, MpaBI€HUEM TOBAPUIIECTBA
COOCTBEHHUKOB KHNJIbA, JKHUIIMIITHOT'O N KHUITNIIHO-CTPOUTECIBHOI'O KOOIICpaTuBa, HHOT'O
CHEIHATM3UPOBAHHOTO MOTPEOUTENHCKOTO KOomepaTiBa OT JIHIa, MHUIIMMPOBABIIEro obiiee coOpaHue,
IMMOJJIMHHUKOB JAHHBIX JOKYMCHTOB.
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3. B ciyvae npoBeneHust oomero coopanus 0e3 UCHONb30BaHMsI CUCTEMBI ITOUIMHHUKH PELICHUN U
IPOTOKOJIAa 00miero coOpaHus MOJUIekKAT 00s3aTeIbHOMY HANpPABICHUIO JIUIIOM, HHUIUHPOBABIIUM
obuiee coOpaHue, B yNPABISIONIYI0 OPraHU3alMI0, MPABJICHHE TOBAPHUIIECTBA COOCTBEHHUKOB JKUIIbS,
KHUJIHUITHOTI'O HIIN JKUJIMITHO-CTPOUTECIIBHOI'O KOOIICpaTHBa, HHOT'O CHICHHUAIM3UPOBAHHOTI'O
HOTPEOUTEIILCKOrO KOONEPATHBa, a MPU HEMOCPEJACTBEHHOM CIOCO0E YHpaBJICHUS MHOTOKBAapTHPHBIM
JIOMOM - B OpraH T'OCYAapCTBEHHOTO >KWJIMIIIHOTO HaJa30pa HE MO3/IHEEe YeM uepe3 JeCITh KaleHIapHbIX
JHEH co JHS MPOBEACHHs 00IIero coOpaHusl, a B Cliydae, eclii OHO IPOJ0JDKAIOCH HECKOJIBKO JTHEH, - He
MO3JTHEE YeM Yepe3 JIeCATh KalleHIapHbIX JHEH CO JHS OKOHYaHHUs O0IIEero cCoOpaHusi.

4. HanpapneHue NOMJIMHHUKOB pEIIEHUH W MPOTOKOJNA OOIIEro coOpaHus  JIMLIOM,
MHUIMMPOBABIIMM 00Iee coOpaHue, B YIPABISIONIYI0 OpPraHM3aIllUI0, MpPaBICHHE TOBApPHUILECTBA
COOCTBEHHUKOB  KWJIbS,  OKWIHMIIHOTO MJIM  IKWIHIIHO-CTPOUTENBHOIO  KOOMNEpaTuBa, HHOTO
CHELMATIM3UPOBAHHOIO OTPEOUTEIHCKOTO KOOIIEpaTHBa, a IPU HEMOCPEACTBEHHOM CIIOCO0E yIIPaBIICHUS
MHOTOKBAPTHUPHOM JIOMOM - B OpraH T'OCYJIapCTBEHHOIO KHJIMIIHOTO HAA30pa OCYIIECTBISETCS MO aKTy
IpreMa-repe1auu, KOTOPbIM JOJIKEH BKJIIOYATh JaHHbIE!

a) 00 mHUIMarope (MHUIMATOPax) o0IIero coOpaHus:

JUIsL IOPUAMYECKOTO JIMIa: IOJIHOE W (WJIM) COKpauleHHoe (IIpYM HaJluyuMu) HauMEHOBaHMS,
OpraHu3alMOHHO-IIpaBoBast (GopMa, aJpec MOPUAMYECKOrO JIMIa B Ipelesiax MecTa HaxX0XKJIeHHs
IOPUINYECKOTO JIUIIA, TIOYTOBBIA alpec, aapec SJIEKTPOHHOH IMOYTHI, HOMEpP KOHTAaKTHOTO Telie(oHa,
ounmanbHeli callT B MHGOPMALMOHHO-TEJIEKOMMYHUKAMOHHOW ceTd "MHTepHeTr" (mpu Hanmuuum),
JOJKHOCTh M PEKBU3UTHI JIOKYMEHTa O Ha3HAUeHUHU (M30paHuu) Ha JOJKHOCTD;

st pusmdeckoro smna: GaMuiHs, WMs, OTYECTBO (MPU HAIUYHMH), PEKBH3UTHI JOKYMEHTA,
YIOCTOBEPSIONIETO JUYHOCTh, apeC PETHCTpAllUd IO MECTYy JKHUTENIbCTBa (MpeObIBaHMS), HOMED
KOHTaKTHOTO TenedoHa, aipec dIEKTPOHHOM MOYTHI (IIPH HATTUYHH);

JUIsl MHAMBHUAYAJIBHOTO MpeANpUHUMATENs: (amMinisg, HWMs, OTYECTBO (NMpPU HAJIUYMH), MECTO
xutenbcTBa B Poccuiickoit denepanyy, modToBbIil aapec, ajgpec 3JIeKTPOHHON MOoYTHl (IpU HAIUYHH),
HOMEp KOHTaKTHOTo TesedoHa, caiT B MH(POPMAIMOHHO-TEIEKOMMYHHUKAMOHHON cetn "WHTepher"
(pu HANTUYMH);

0) 0 JuWIle B YNpaBISIONIEH OpraHW3alliy, MPABJICHUH TOBAPHUIIECTBA COOCTBEHHHKOB KIS,
KWJIALTHOM WM SKUJIMIIHO-CTPOUTEIHHOM KOOIEPATHBE, MHOM CIIEIMATHU3UPOBAHHOM MOTPEOUTETHCKOM
KOOTepaTHBe, MPUHSABIIEM MOIJIMHHUKN TPOTOKOJIOB OOIIUX COOpaHMM M JTOKYMEHTOB, HaIPaBIISIEMBIX
COBMECTHO C MPOTOKOJIAMHU O0IIEro coOpaHus YKa3bIBalOTCS: (haMUIHsl, UMs, OTUYECTBO (TPU HAJIUYUU) U
JOJKHOCTB;

B) O PCKBU3BHUTC IIPOTOKOJIA O6H_ICPO CO6paHI/I$I, da TAaK)XXC HAMMCHOBAHMHM M KOJIHMYCCTBEC JIMCTOB
nepeaaBacMbIX JOKYMCHTOB.

AKT npueMa-nepenayd moAIMHUChIBAETCS JIU[AMH, YKa3aHHBIMY B IMOANYHKTaX "a" u "0" HacTosAIIero
) y
MyHKTA, C YKA3aHUEM JIaThl IOAMUCAHMS U TIEpeIadl JOKYMEHTOB.

5. B cmnydae mpoBeneHus ooOmero cobpaHuss 0e3 HUCHONB30BaHUS CHUCTEMBl HaIPaBJICHUE
MOJJIMHHUKOB PEIICHWH ¢ TMPOTOKOJIA OOMIeT0o CoOpaHUs JOJDKHO OCYIIECTBIISATHCSA CIOCOOaMH,
MO3BOJISIFOIIMUMU TIOJTBEPIAUTh (PaKT M JACHb WX MOIYyYEHHUS OPraHOM TOCYAApCTBEHHOTO KHIIMITHOTO
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HaJ30pa.

Ecnu B cimyuyae mpoBeneHust ooOmero cobpanus 0e3 HCIOJIIb30BaHUS CUCTEMBI MPOTOKOJ OOIIEro
coOpaHusi ObUT pa3MeIleH B CHCTEME WM pEruoHaNbHOW HWH()OPMAIMOHHOW CHCTEME 0 MJaThl
HANpaBJICHUS TOJJIMHHUKOB PEIICHHH M HPOTOKOJIa 00mero coOpaHuss B OpraH TOCYJapCTBEHHOTO
KWIMIIHOTO Haa30pa, JaToil HampaBieHHs TNPOTOKOJIOB CUHUTACTCA JaTa pa3MENICHUS YKa3aHHBIX
JTOKYMEHTOB B CUCTEME.

B ciydae nmpoBeneHust o01iero coOpaHus ¢ UCIOIb30BAHUEM CHCTEMBI TPOTOKOJ OOIIET0 COOpaHHs
HAIpaBJIACTCA B OpTraH roCyAapCTBCHHOI'O JXUJIMIIHOI'O HAa/I30Ppa MOCPECACTBOM CUCTECMbBI B BUJC JOCTYIIA K
TAaKOMY NPOTOKOJly B CHCTEME B JaTy ero QopmupoBaHusi. HarpaBiieHHE NHUCHhMEHHBIX pEHICHUH
(Oromterenell) B aapec opraHa TOCYAApCTBEHHOTO  JKUJMIIHOTO  HAJI30pa  OCYILIECTBIISETCS
aJIMUHUCTPATOpPOM 0O0IIero coOpaHus HE IO3JHEe YeM 4Yepe3 JeCATh KAJICHAAPHBIX JHEW CO IHS
IIPOBEJICHUS 00I11ero coOpaHusl.
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